Creating a database: worksheet 1

Creating a database structure

You need to plan your database by setting up a structure. The table below shows the fields that we must have in our database. You will need to decide what data type and field size (length) will be most appropriate for each field. You should also explain why you chose the data type and field size for that field. Also, circle the field that you think should be the primary key.
	FIELD (Circle the field that you think should be the primary field)
	DATA TYPE (ie will it be text or number?)
	FIELD SIZE 
If the data type is text, how many characters are allowed?

If the data type is number, put either byte or integer.
	Why did you choose this data type and field size?

	1. ID
	AutoNumber
	Long Integer
	The computer will automatically generate new codes that have not been used previously whenever a new record is added

	2. Organisation_Name
	Text
	200
	Some organisations have ridiculously long names, so to ensure that they do not get booted out of the database I selected a high number.

	3. Activity_Type
	Text
	2
	The only data allowed in this field is a two letter code made up of letters only.

	4. Main_Purpose
	Text
	50
	Up to 50 letters can be entered

	5. Local_Groups? 
	Yes/No
	n/a
	A tick box to choose either yes or no is displayed, and Access converts binary codes into yes or no

	6. Town/website
	Text
	50
	Upto 50 letters can be entered

	7. Postcode
	Text
	8
	Upto 8 letters or numbers can be entered

	8. Telephone_No
	Text
	12
	Upto 12 numbers can be entered but will not be treated as a number because it is not used for calculation purposes.

	9. Web_Address
	Hyperlink
	n/a
	Allows a full URL to be entered, and can be clicked on to access the site

	10. Notes
	Memo
	n/a
	Allows for as many notes as you like to be entered for each record


