	Week
	Lesson
	Objectives
	Starter
	Introduction
	Development
	Plenary
	Homework

	1


	1

Aims, Ob’s and Hwk

	Student will be introduced to DIDA and an explanation of Unit 1.  Pupils will be familiar with the Energy Specification and start planning for their new project

  
	Planning and brainstorming as a group to create a basic spider diagram of the Energy Specification and the requirements

Mark alert for project planning
	Create a list of tasks to be completed and rough timings of the tasks with reviews within the specification - timeline
	Create sub tasks within the lists, which shall be included within the timings
	Discuss a spider diagram, which was created earlier and find out if pupils have missed anything on their spider diagram or timeline


	For each task pupils shall answer the following questions:

*What do I have to produce?

*What is it for?

*Who is the intended audience?

	
	2

Aims, Ob’s and Hwk




	Pupils shall create a Gantt Chart for the Energy project
	Show pupils an existing Gantt chart and discuss how it is used and features of a good Gantt chart 
	Show pupils how to create a Gantt chart and discuss recommended timings for tasks
	Create a Gantt chart for the Energy Specification with planning, tasks and reviews
	Discuss Gantt Charts and the review purpose of a Gantt Chart
	

	
	3

Aims, Ob’s and Hwk

	Pupils shall carry on creating a Gantt Chart for the Energy project
	Show a couple of pupils Gantt charts to the class and suggest improvements 
	Cont. with work from lesson before – Creating a Gantt Chart
	Carry on creating a Gantt chart for the Energy Specification
	Discuss Gantt Charts and the review Gantt Chart.
Mark alert for reviews
	Pupils should write a list of files, which should be created for the Energy specification

	
	4

Aims, Ob’s and Hwk

	Pupils shall set up a file system for their Energy Specification project


	Discuss File Management and the purpose of a good filing system and reasons for naming work appropriately 
	Show pupils how to set up folders.
	Create a good file management system for their E-Portfolio
	Look at pupils directories and ask pupils to add correct folders to the system
	Ask pupils to make a list of keywords which shall be useful when searching and gathering data about Energy

	
	5

Aims, Ob’s and Hwk

	Pupils shall collect data in the form of images, sound, audio and video from the internet for the future tasks


	Pupils shall create a table to store information about the data they have collected
	Discuss primary and secondary data sources and good and bad data sources

Pupils gather evidence of reliability, unbiased and up-to-date
	Show pupils how to collect/ search for different forms of data

Mark alert for research
	Discuss and look at different data collected by student


	 Pupils should collect information about energy from non ICT sources, library books, newspapers etc.

	
	6

Aims, Ob’s and Hwk

	Pupils shall collect data in the form of images, sound, audio and video from the internet for the future tasks
	Show pupils how to collect/ search for different forms of data

Mark alert for research
	Search and collect relevant data for the project and write down the sources within the table


	Search and collect relevant data for the project and write down the sources within the table


	Discuss and look at different data collected by student


	Pupils should fill in the review sheet for searching/collecting data. 

Mark alert for reviews

	
	
	
	
	
	
	
	

	Week
	Lesson
	Objectives
	Starter
	Introduction
	Development
	Plenary
	Homework

	2
	7

Aims, Ob’s and Hwk

	Pupils shall plan a database for “Save my Plant”
Mark alert for creating a database
	Discuss the usage of databases and what a database should be used for and discuss validation
	Look at the data collected and discuss which fields should be used for the table within the database; discuss field size, type and validation
	The class should develop a plan of the database – a plan of the table structure, which includes validation.


	Pupils should review each others table structure and give constructive advice 
	Research Validation and he different types of validation

	
	8

Aims, Ob’s and Hwk

	Pupils shall plan and create a table for a database for “Save my Plant”


	Show pupils how to create a new table and add validation from their planning.
	
	Create a table with validation and import data
	
	Design an input form for the database; fields, sizes, fonts and colours.

Mark alert for data input form

	
	9

Aims, Ob’s and Hwk

	Pupils shall test their table and import the data
	Show pupils how to test
	Show pupils how to save their tests in word
	Pupils should test their table and save the error display boxes “print screen”
	Import their data
	

	
	10

Aims, Ob’s and Hwk

	Pupils shall create an input form for a database for “Save my Plant”
	Discuss the different types of input form available and discuss what makes a good and bad input form
	Show pupils how to create an input form for the database
	Ask pupils to create an input form for the database
	Pupils should review watch others input form and suggest improvements
	

	
	11

Aims, Ob’s and Hwk

	Pupils shall create some queries for a database for “Save my Plant”

Mark alert for extracting information, queries
	Discuss queries and give examples of some queries, ask pupils to write down a list of queries for the database
	Show pupils how to create queries
	Pupils can create queries
	Discuss mail merge, how this database could help and give examples of usage 
	

	
	12

Aims, Ob’s and Hwk

	Pupils shall create some reports for a database for “Save my Plant”
	Discuss reports and give examples of some reports, ask pupils to write down a list of reports for the database
	Show pupils how to create reports
	Pupils can create reports
	Discuss review sheet for databases and check Gantt chart for timings
	Pupils should fill in the review sheet for databases
Mark alert for reviews

	
	
	
	
	
	
	
	

	Week
	Lesson
	Objectives
	Starter
	Introduction
	Development
	Plenary
	Homework

	3
	13

Aims, Ob’s and Hwk

	Plan an information leaflet about energy issues

Mark alert for paper based publications
	Discuss good and bad designs of information leaflets
	Discuss what key points should be in the information leaflet
	Plan the information leaflet, text and images
	Discuss what pupils have included within their information leaflet
	Collect information for their information leaflet

	
	14

Aims, Ob’s and Hwk

	Create the information leaflet
	Discuss toolbars/facilities of the software
	Show pupils how to create a 3 or 4 folded double sided A4 leaflet
	Pupils should create their leaflet
	Show a couple of pupils leaflet and suggest improvements as a group
	Write down how they could improve their leaflet

	
	15

Aims, Ob’s and Hwk

	Create the information leaflet
	
	
	Pupils should carry on creating their leaflet
	Show a couple of pupils leaflet and suggest improvements as a group
	Pupils should fill in the review sheet for their leaflet
Mark alert for reviews

	
	16

Aims, Ob’s and Hwk

	Plan a questionnaire and spreadsheet

Mark alert creating a questionnaire and spreadsheet
	Discuss questionnaires and spreadsheets.

Discuss the data they need to collect and the how a questionnaire shall help
	Discuss good and bad designs of a questionnaire, pen and closed questions
	Ask pupils to plan/design a questionnaire 
	Show a bad questionnaire and suggest improvements as a group
	Write a list of fields for the spreadsheet

	
	17

Aims, Ob’s and Hwk

	Create a questionnaire
	Show pupils how to create a questionnaire on the computer
	Show pupils how to create a questionnaire on the computer
	Ask pupils to create a questionnaire on the computer
	Pupils should test their questionnaire with a partner
	Ask pupils to collect 10 sets of data using their questionnaire

	
	18

Aims, Ob’s and Hwk

	Create a spreadsheet
	Show pupils the basics of a spreadsheet
	Show pupils how to set up their spreadsheet
	Ask pupils to create their spreadsheet and input data from the questionnaires – they may ask each other if they haven’t enough information
	Test their spreadsheet, make sure all the information collected will be able to be entered into the spreadsheet
	Ask pupils to collect 10 sets of data using their questionnaire

	
	
	
	
	
	
	
	

	Week
	Lesson
	Objectives
	Starter
	Introduction
	Development
	Plenary
	Homework

	4
	19

Aims, Ob’s and Hwk

	Enter data into the spreadsheet
	Explain the importance of data and entering data
	Show pupils short cuts of entering data
	Pupils should enter data into the spreadsheet
	Make sure pupils are saving work to the correct files and are up-to-date on their Gantt charts
	

	
	20

Aims, Ob’s and Hwk

	Enter data into the spreadsheet
	
	
	Pupils should enter data into the spreadsheet
	
	

	
	21

Aims, Ob’s and Hwk

	Enter data into the spreadsheet
	
	
	Pupils should enter data into the spreadsheet
	
	Write a list of data questions they could prove using their data in the spreadsheet

	
	22

Aims, Ob’s and Hwk

	Analyse their results
	Discuss the data collected and as a group ideas of what they could find out
	Show pupils how to filter data and create graphs 
	Pupils should create a filter and produce a graph to analyse the results
	
	Write down what the graph or filter shows

	
	23

Aims, Ob’s and Hwk

	Analyse their results
	
	
	Pupils should create a filter and produce a graph to analyse the results
	
	Write down what the graph or filter shows

	
	24

Aims, Ob’s and Hwk

	Catch up; review their work – Questionnaire and spreadsheet. Check the Gantt chart 

Mark alert for reviews
	Discuss the pupils progress
	Ask pupils to check their Gantt chart and make changes if necessary 
	Change Gantt Chart
	Discuss future tasks
	Ask pupils to bring in information for the presentation, audio, images etc.

	
	
	
	
	
	
	
	

	Week
	Lesson
	Objectives
	Starter
	Introduction
	Development
	Plenary
	Homework

	5
	25

Aims, Ob’s and Hwk

	To plan a presentation

Mark alert for on-screen publications
	Discuss the key points for the presentation and audience
	Discuss the primary and secondary resources for the presentation
	Plan the presentation
	Discuss what pupils have included within their presentation
	Finish planning the presentation

	
	26

Aims, Ob’s and Hwk

	To create a presentation - text
	In pairs pupils should look at each others presentation and make suggestions
	Show pupils how to create a basic presentation
	Create the presentation
	Discuss how pupils can improve the presentation for the intended audience - images
	Bring in images

	
	27

Aims, Ob’s and Hwk

	To create a presentation – images
	Discuss appropriate images for the presentation for the topic and audience
	Discuss the primary and secondary image resources for the presentation.  Show pupils how to insert an image
	Create the presentation
	Discuss how pupils can improve the presentation for the intended audience – animation/transition and timings
	Add animation and transition to their plan

	
	28

Aims, Ob’s and Hwk

	To create a presentation – animation/transition
	Discuss appropriate animation/transition and timings for the presentation for the topic and audience
	Show pupils how to add animation, transition and timings
	Create the presentation
	Discuss how pupils can improve the presentation for the intended audience - Sound
	

	
	29

Aims, Ob’s and Hwk

	To create a presentation – sound
	Discuss appropriate sound for the presentation for the topic and audience
	Show pupils how to add sound to their presentation
	Create the presentation
	Discuss how pupils can improve the presentation for the intended audience - notes
	

	
	30

Aims, Ob’s and Hwk

	To practice the presentation and make notes
	Discuss notes for the presentation
	Show pupils how to add notes to their presentation
	Finish the presentation
	Review their presentation
	Pupils should fill in the review sheet for their presentation
Mark alert for reviews

	
	
	
	
	
	
	
	

	Week
	Lesson
	Objectives
	Starter
	Introduction
	Development
	Plenary
	Homework

	6
	31

Aims, Ob’s and Hwk

	Create a plan for the information point/web page

Mark alert for on-screen publications
	Discuss what an information point is used for
	Discuss what should be in their information point
	Pupils should plan their information point
	Show pupils a plan and ask how they would improve the plan
	Complete the plans

	
	32

Aims, Ob’s and Hwk

	Create a structure diagram for the information point
	Discuss why people plan and create a structure diagram
	Show pupils an existing structure diagram and discuss ideas
	Pupils should plan a structure diagram
	Show pupils a structure diagram and ask how they would improve the plan
	Complete the structure diagram

	
	33

Aims, Ob’s and Hwk

	Create the information point - templates
	Discuss the facilities of the software - template
	Show pupils how to create a basic information point – 1 page - template
	Pupils to create 1 page of the information point, 
	Ask pupils to peer review their information point page
	

	
	34

Aims, Ob’s and Hwk

	Create the information point - hyperlinks
	Show pupils how to create another page from the template and discuss linking the pages together
	Show pupils how to link the pages together
	Pupils to create 2nd page of the information point with link
	Ask pupils to peer review their information point page
	

	
	35

Aims, Ob’s and Hwk

	Create the information point – text, images, sound, video and animation
	Show pupils how to add images, video, sound and animation
	
	Ask pupils to add text, images, sound, video and animation to the information point
	Ask pupils to peer review their information point page
	

	
	36

Aims, Ob’s and Hwk

	Create the information point – text, images, sound, video and animation
	Show pupils how to add images, video, sound and animation
	Pupils continue with work from last lesson, adding text, images, video, hyperlinks and animation
	Ask pupils to finish off their information point
	Ask pupils to review their information point page
	Pupils should fill in the review sheet for their information point
Mark alert for reviews

	
	
	
	
	
	
	
	

	Week
	Lesson
	Objectives
	Starter
	Introduction
	Development
	Plenary
	Homework

	7
	37

Aims, Ob’s and Hwk

	Plan a formal letter
	Discuss layouts for informal and formal letter
	Discuss what should be included within the letter
	Plan the letter
	Discuss what pupils have included within the letter
	Finish the letter planning 

	
	38

Aims, Ob’s and Hwk

	Create a formal letter
	Show pupils a formal and informal letter
	Discuss layout and word processing facilities
	Create the letter
	Ask pupils to review their letters in pairs
	Pupils should fill in the review sheet for the letter
Mark alert for reviews

	
	39

Aims, Ob’s and Hwk

	Plan a poster for children under 8

Mark alert for paper based publications
	Discuss audience – text, words, graphics etc
	Discuss what should be included within the poster
	Plan the poster
	Discuss what pupils have included within the poster
	Finish the poster planning

	
	40

Aims, Ob’s and Hwk

	Create the poster for children under 8
	Show pupils a existing poster for children
	Show pupils desk top publishing facilities
	Create a poster
	Ask pupils to review their poster in pairs
	Pupils should fill in the review sheet for their poster

	
	41

Aims, Ob’s and Hwk

	Plan a poster for an adult
	Discuss audience – text, words, graphics etc
	Discuss what should be included within the poster
	Plan the poster
	Discuss what pupils have included within the poster
	Finish the poster planning

	
	42

Aims, Ob’s and Hwk

	Create a poster for an adult
	Show pupils a existing poster for adults
	Show pupils desk top publishing facilities
	Create a poster
	Ask pupils to review their poster in pairs
	Pupils should fill in the review sheet for their poster
Mark alert for reviews

	
	
	
	
	
	
	
	

	Week
	Lesson
	Objectives
	Starter
	Introduction
	Development
	Plenary
	Homework

	8
	43

Aims, Ob’s and Hwk

	Review your project
Mark alert for reviews
	Show an example of tasks completed and review the project.

Mark Alert for Creating a E-Portfolio
Mark Alert for Planning a E-Portfolio
	Show the pupils the review sheets and questions to answer for the review
	Complete a review for all the tasks
	Work in pairs to review each others work
	Review the tasks

	
	44

Aims, Ob’s and Hwk

	Create an E-Portfolio Homepage
	Show an example of a portfolio home page and discuss E-Portfolio’s
	Show pupils how to create the portfolio homepage
	Create a E-Portfolio home page
	Work in pairs to review each others work
	Plan the contents page

	
	45

Aims, Ob’s and Hwk

	Create an E-Portfolio Contents page
	Show an example of a portfolio Contents page
	Show pupils how to create the portfolio Contents page
	Create a E-Portfolio Contents Page
	Work in pairs to review each others work
	

	
	46

Aims, Ob’s and Hwk

	Convert work into html, pdf etc
	Explain work must be converted into a different file format to be linked to the E-portfolio
	Show pupils how to convert their work
	Convert work into html, pdf, etc.
	Check they have converted all files
	

	
	47

Aims, Ob’s and Hwk

	Link the E-Portfolio together
	Show pupils how to link the converted files to the contents page
	
	Link the tasks and supporting evidence to the contents page
	Check it works
	

	
	48

Aims, Ob’s and Hwk

	Testing and review
	Show pupils how to test the E-portfolio
	Test your own portfolio
	Test a friends portfolio and make constructive comments
	Make sure it is all working correctly, for deadline
	Review the E-Portfolio
Mark alert for reviews


