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	Expected Knowledge and Understanding
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(Hours)
	Possible learning Experiences
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	Methods of Assessment
	Resources

References
	Homework
	Key skills

	Induction and overview of qualification and Unit D201


	Pupils will have an understanding of:

The portfolio requirements for this unit.

How the unit is assessed.

Some Key Terms


	Pupils will learn how to; 

2.3 Manage Files 

2.3 Set up a Folder Structure
	3
	Lesson 1

 File Management Activity

 Key Terms Activity 

Lessons 2-3

Induction Activity

Research into Digital Video Cameras 

Presentation of findings using a digital application of students choice


	Presentation of findings

Creation of a suitable File Structure

Key Terms Document
	Websites

www.kelkoo.co.uk
http://www.reviewcentre.com
Magazines
Computer Active (www.computeractive.co.uk)
Digital Video (www.camuser.co.uk)
	Research into Digital Video Cameras from non ICT Sources
	PS

IT 



	1.1 Using Information Sources
	Pupils will have an understanding of:

The difference between Primary and Secondary Sources of Information

How to select the most appropriate secondary sources using criteria such as 

reliability and validity.

How to find information. 

How to choose suitable information.

How to record information and its source.
	Pupils will learn how to; 

3.4 Use features of browser software

3.4 Use Search Engines

3.8 Use Word Processing Software to;

· enter, cut, copy, paste and move text

· use page formatting features

· use paragraph formatting features

· format text

· use tables

· use images/objects
	5


	Lesson 1

Searching the Internet Activity

Lesson 2

Teacher presentation about Primary and Secondary Sources and Validity of Information

Introduction to the 2005 Summative Project Brief (SPB)

Lessons 3 –5 

SPB Gathering Information Activity

Market Place – four groups each focusing on one aspect of Screen Based Media. Each Group must produce one A4 sheet to present their findings to the class.  

Aspects: 

· Use of Screen Based Media

· Effects on Young people

· Restricting children’s use

· Effectiveness of restrictions

Lesson 6

Presentation and Peer Evaluation Activity
	Record of Searches document

Presentation of research findings

Peer evaluation document
	Websites

Search Engines

www.google.co.uk
www.dogpile.com
www.yahoo.co.uk
Edexcel SPB Website
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	1.2 Using Surveys


	Pupils will have an understanding of:

Why surveys are used

Questioning techniques

How to establish audience and purpose

How to design an effective survey

How to conduct a survey

How to record and interpret the results 

How to present the results
	Pupils will learn how to; 

3.8 Use Word Processing Software (See 1.1.)

3.6  Use Spreadsheet Software to;

· enter, cut, copy, paste and move data

· format cells to match data types

· insert/delete rows and columns

· enter formulae

− use operators

− replicate formulae

− use simple functions

− use absolute and relative cell references

· sort data

· produce charts/graphs

− titles

− axis and data labels

− legend

· use headers and footers


	6
	Lesson 1 

Completing a poor Questionnaire Activity

Teacher presentation of theory

Lesson 2 

Teacher demonstration of Software Skills 

Spreadsheet and Graph Activity

Lessons 3 - 4

SPB Conducting a Survey Task – Questionnaire

Students to be split into groups for previous activity – each group produces two questionnaires one for students and one for parents with the focus on their own aspect.

Lessons 5-6

SPB Conducting a Survey Task – Record, Interpret and present the data.


	Evaluation of Poor Questionnaire

Spreadsheet with Graph

Questionnaire Designs

Spreadsheet Analysis and Presentation


	Websites:

Edexcel SPB Website

DiDA SPB 2005

	Design Questions for Questionnaire

Distribute and collect questionnaire evidence.
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	1.3 Information Handling
	Pupils will have an understanding of:

How to establish audience and purpose

How to use structured data collected by another source 

How a databases is structured

The different types of data and how data can be coded

Why data needs to be validated when being entered in a database 

How to design suitable data entry screens 


	Pupils will learn how to; 

3.2 Use Database Software to 

· create simple flat file database structures

· set and modify field characteristics including name, data type, size and format

· create simple validation rules

· enter, edit and delete records

· design data entry forms


	5


	Lesson 1- 2

Teacher demonstration of software skills

Database Activities to develop skills

Lesson 3 

Setting up the data structure, data types and validation

Demonstration how to import a data set

SPB Creating a Database Activity 

Lesson 4 - 5

Creating a suitable data Entry Form, inputting and deleting records

SPB Creating a Database Activity 


	Database with suitable data structure, types, validation.

Choice of suitable sort criteria.

Presentation of results 
	Websites:

Edexcel SPB Website

DiDA SPB 2005

	Design a database structure with suitable codes and data validation

Design a Data Entry Form


	

	1.4 Working with Information

& 

1.6 Paper Publications


	Pupils will have an understanding of:

How to combine and blend information gathered

How to interpret findings

Drawing conclusions

How to determine purpose and audience for information

How present conclusions

Standard document layouts and features of paper publications


	Pupils will learn how to; 

3.8 Use Word Processing Software

3.6 Use Spreadsheet Software

3.2 Use Database Software

3.5 Use Presentation Software to

· design and create structure of presentations

· select and create colour schemes

· create and select text and graphics components

· use frames

· edit text

− fonts

− alignment

− bullets

− line spacing

· edit graphics

− align

− resize

· add lines and simple shapes

· create slide transitions


	3
	Lesson 1

Teacher Presentation Standard Layouts for documents 

SPB Formal Letter Activity

Students read through the letter provided and respond using the information they have collected so far. The letter must be produced using a formal letter layout.

Lessons 2 - 3 

 SPB Leaflet Activity
Students prepare a 4 page, A5 leaflet for children aged 8 to 11, drawing attention to the health and safety risks associated with playing computer games. 


	Formal Letter

Leaflet
	Websites:

Edexcel SPB Website

DiDA SPB 2005

	Research into the Health and Safety issues of Gaming for Children

Leaflet Design
	C

	1.5 Presenting information & 

1.7 On - screen publications - Web pages


	Pupils will have an understanding of:

Content and structure

Writing style

Tone presentation features

Image resolution

Importance of checking work 

Online Publications 

· Standard layouts

· Features of 

· checking work 


	Pupils will learn how to; 

3.7 Use Website Software to

· create simple web pages

· select/create colour schemes

· create and select text and graphics components

· use tables

· edit text

− fonts

− alignment

− bullets

− line spacing

· edit graphics

− align

− resize

· add lines and simple shapes

· use hyperlinks to link pages.

3.1 Use Artwork and Imaging Software to

· select and capture images

− use a scanner

− use clipart and library images

− use a digital camera and download images

· modify images

· group and ungroup

· cut, paste, crop, trim, resize

− align, rotate, flip, arrange

· choose appropriate image resolutions and file formats for

− print publications

− digital publications.


	18
	Lesson 1 

Revision of Dreamweaver Software skills. Teacher Demonstration of setting up the file structure, creating a basic page, properties, inserting a table, adding pages, hyperlinks.

Create a Basic Web Page Activity

Lesson 2 

Further Features of Dreamweaver./Artwork Software, creating and  importing graphics files, adding components, previewing in different browsers. 

Using advanced features of Dreamweaver Activity

Lessons 3 - 4

SPB Web Pages Activity

Students use a digital camera to collect images of each other using screen based media. 

Students plan their web pages and design the navigational structure.

Lessons 5 – 12

SPB Web Pages Activity

Creating interactive pages, adding components, inserting information from other documents, 

Lesson 13

Testing website against criteria activity

Lesson 14

Peer/adult Evaluation of web pages activity 

Lesson 15 - 17

Make changes from evaluation comments and results of testing

Lesson 18 

Review of Web Pages Activity 


	Basic web page

Web page with additional features.

Downloaded images from camera

Design and Navigational plan

Interactive web pages

Completed Testing sheet

Evaluation comments

Amended Website

Review of Activity
	Edexcel SPB Website
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	1.6 Paper Publications


	Pupils will have an understanding of:

Standard document layouts and features of paper publications

Considering audience and purpose when producing paper based documents

	Pupils will learn how to; 

3.8 Use Word Processing Software
	3
	Lesson 1

Teacher presentation of different paper publications and standard layouts. Audience and Purpose

Demonstration of software features, importing data, headers and footers, using wizards to create standard layouts.

Create a Memo Activity

Lesson 2 – 3

SPB Report Activity

Students plan a report to show the findings of their survey. After peer/teacher evaluation they produce a final document.
	Memo

Draft Report (Plan)

Final Report
	Edexcel SPB Website

DiDA SPB 2005

	
	

	1.5 Presenting information & 

1.7 On - screen publications – Presentations
	Pupils will have an understanding of:

Content and structure

Writing style

Tone presentation features

Image resolution

Importance of checking work 

Online Publications 

· Standard layouts

· Features of 

· Checking work 
	3.5 Use Presentation Software

3.1 Use Artwork and Imaging Software
	5
	Lesson 1 

Teacher demonstration of software features, timings, layouts, inserting components and hyperlinks, speaker notes, storyboarding

SPB Presentation Activity

Pupils create a storyboard plan of their presentation suggest using PowerPoint software for this.

Lessons 2 – 4 

SPB Presentation Activity 

Pupils create their presentation adding content to their storyboard. Speaker notes also need to be added. 

Lesson 5

Testing, Evaluation and Improvement Activity


	Storyboard of presentation plan

Presentation

Final Presentation
	Edexcel SPB Website

DiDA SPB 2005

	
	

	1.3 Information Handling

& 

1.5 Presenting Information
	Pupils will have an understanding of:

How to establish audience and purpose

Sorting and querying data

Presenting results of queries and sorts


	Pupils will learn how to; 

3.2 Use Database Software to;

· sort on one field with a secondary sort on another field

· create and use searches to extract relevant information

− single criterion

− multiple criteria

− relational operators

− logical operators

· produce reports

· export data for use in other applications, e.g. mail merge.


	5
	Lessons 1  - 3

Teacher demonstration of sorting and querying, producing reports. Introduce activity.

SPB Database Report Activity

Pupils use the database created to query on criteria and present the findings in a suitable format using the report feature.

Lessons 4 – 5

Demonstration of Mail Merge using a database.

Mail Merge Activity
Pupils write a formal letter to all the members of the database
	Query Designs

Completed Reports

Formal Letter

Merged Documents


	Edexcel SPB Website

DiDA SPB 2005

	Design suitable queries

Design a Report


	

	2.1 Project Planning
	Pupils will have an understanding of:

Establishing requirements 

Mind Mapping 

Establishing tasks to be done 

Scheduling tasks 

Allocating time to each task 

Monitoring progress and meeting deadlines 


	Pupils will learn how to;

Use Mind Mapping Software to 

· map project requirements 

Use Spreadsheet software to;

· create a project Gantt Chart

· create a project Timeline


	3
	Lesson 1 

Teacher demonstration of Mind mapping software

Mind Map Activity 

Using the D201 Exemplar SPB students mind map the requirements

Lesson 2

Create a Timeline Activity

Using the D201 Exemplar SPB students create a timeline from Mid October 
Lesson 3

Create a Gantt Chart Activity

Using the D201 Exemplar SPB students create a Gantt Chart from Mid October

	Mind Map

Timeline

Gantt Chart
	Website 

Exemplar SPB

Edexcel Exemplar SPB. 


	
	

	1.8 Creating an e-portfolio


	Pupils will have an understanding of:

Selecting and preparing content  

Designing the eportfolio structure & navigation 

User interface 

Prototyping and testing 

Technical specification 

Fitness for purpose 


	3.7 Use Website Software .


	5
	Lesson 1 

Putting all the evidence together into an E-Portfolio.

Teacher demonstration of software skills required, converting files to acceptable file types

SPB Planning  an E Portfolio Activity

Students create a plan of their E-Portfolio showing the navigation routes

Lessons 2 – 5 

SPB - Creating an E-Porfolio Activity

Using the evidence they have created pupils create E-Portfolio structure and convert files into acceptable formats


	E-Portfolio Plan

Web Pages of Evidence
	Edexcel SPB Website
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	2.2 Review and Evaluation


	To be covered in Year 11
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