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Course: DIDA (Diploma in Digital Applications) plus Key Skills Comm    Start Date: 4 Sept 2006
No of weeks: 34    No of hours: 2.15 hours and 2 hours

Curriculum Team: Sue Bradley (Programme Leader/TL ICT) Lindsay Robinson

Unit: 1 Using ICT

	W/C
	Week
	Topic
	Syllabus

 Ref
	Suggested

T & L Activities
	Resources


	Assessments
	Evaluation / Comments

	4/9/06
	1
	INDUCTION WEEK
	
	Group work, ice breaker, 

Group activity 

“Egg Flying”. 

“5 a side competition at Witton Park”.
	Whiteboard

Handout

Straws, paper, scissors, pen, sellotape.

Footballs
	Observation

Q&A
	

	11/9/06


	2


	Introduction to Unit 1

What is Dida and Using ICT Reading through spec

Quiz

Setting up project plan for a given scenario. 

Create a file structure
	Ass (a)
	PowerPoint presentation

Brainstorm, notetaking, group work

Research techniques

Complete Quiz on Dida course

Using MS Word to complete Project Plan, using merge, fills, and tables.

Demonstrating how to create files in the appropriate format.
	Projector

Handouts

Whiteboard

Computer

Software MS Word, File Management, Internet


	Q&A

Worksheets

Must be completed for homework
	

	18/9/06
	3
	An Information Leaflet

Information source table

 
	Ass (a), (b)
	PowerPoint presentation on Secondary and Primary sources, leaflets design; colour and fonts. Brainstorm, exposition, note taking Update project plan. Commence creating information leaflet on endangered species using MS Publisher. Create table for Source of information. Follow example.
	Projector

Handouts

Whiteboard

Computer

Software MS Word, File Management, Internet


	Q&A

Recap using Dida delivered

Worksheets
	

	25/9/06
	4
	Complete Information leaflet front and back

Update information source table
	Ass (a), (b)
	Complete front and back of Information Leaflet and save in correct folder. Update Project plan and reassess.  Group discussion - Discuss contingency plans when things don’t quite go to plan. Ideas on how to prevent loss of time. Update table on source of information.
	Handouts

Whiteboard

Projector

Computer

Software MS Word, File Management, Internet
	Q&A

Worksheets


	

	2/10/06
	5
	Gathering Information - Using Surveys.

Prototyping and testing
	Ass (a), (b), (c)
	PowerPoint presentation on surveys.  Group work on surveys – Purpose, Why organisation use this method, look at examples and discuss.  Practical – Students to create a questionnaire for their project. Ask fellow peers to test. Update Project plan. 
	Handouts

Whiteboard

Projector

Computer

Software MS Word, File Management, Internet
	Q&A

Dida Delivered Skills Gym.

Worksheets


	

	9/10/06
	6
	Analysing Responses

(Using Excel – formatting techniques, graphs)
	Ass (a), (b), (c)
	PowerPoint Presentation on looking at ways on how to analyse responses. Look at examples. 

Group work – Look at the questions and responses and identify what information they are hoping to extract.

Practical work – Using a spreadsheet to analyse data and present information clearly using graphical form; formatting techniques, freezing panes, formulas, absolute reference, filtering data. (Update Project Plan)
	Handouts

Whiteboard

Projector

Computer

Software MS Word, MS Excel, File Management, Internet
	Q&A

Observations

Worksheets
	

	16/10/06
	7


	Analysing Responses cont:

Graphs
	Ass (a), (b), (c)
	PowerPoint Presentation on statistical data in graphical form. Group discussion and look at examples. Reasons why use Pie, bar charts, line graphs. (Update Project Plan)
	Handouts

Whiteboard

Projector

Computer

Software MS Word, MS Excel, File Management, Internet 
	Q&A

Observations

Worksheets
	

	HALF TERM – CLASSES FINISH 24/10/06 AND RETURN 30/10/06

	6/11/06
	8
	Presenting Results
	Ass (a), (b), (c), (d)
	Demonstration on how to use MS PowerPoint software. Right and wrong way. Practical exercise – create a presentation in relation to their findings from the surveys. 

(Update Project Plan)
	Handouts

Whiteboard

Projector

Computer

Software MS Word, MS Excel, MS PowerPoint, File Management, Internet
	Q&A

Observations

Worksheets
	

	13/11/06
	9
	Information Point
	Ass (a), (b), (c), (d)
	PowerPoint Presentation on how to create an Information Point for a given audience.  Group work on Planning.  Ideas on paper. Create Information Point, incorporating text, colours.(Update Project Plan and Information Resource table)
	Handouts

Whiteboard

Projector

Computer

Software MS Word, MS Excel, MS PowerPoint, File Management, Internet
	Q&A

Observations

Worksheets
	

	20/11/06
	10


	Going Interactive
	Ass (a), (b), (c), (d)
	Demonstration on how to create interactive action buttons, hotspot (shapes) animation, 

.(Update Project Plan and Information Resource table, prototyping and testing)
	Handouts

Whiteboard

Projector

Computer

Software MS Word, MS Excel, MS PowerPoint, File Management, Interne
	Q &A 

Observations

Worksheets
	

	27/11/06
	11


	Database
	Ass (a), (b), (c), (d)
	PowerPoint presentation on databases and what they are. Demonstration on how to create a database using MS Access and Mail Merge. Practical exercise – Students to set up database, created a letter and use Mail Merge techniques. 
	Handouts

Whiteboard

Projector

Computer

Software MS Word, MS Excel, MS PowerPoint, File Management, Interne
	Q&A

Worksheets


	

	4/12/06
	12
	Database for GEA Project

Extracting information

Reports
	Ass (a), (b), (c), (d)
	Set up database for the GEA Project, Data Entry Form. Demonstration on how to extract information and create professional reports.

Practical – Carry out task 

(Update Project Plan and Information Resource table, prototyping and testing)
	Handouts

Whiteboard

Projector

Computer

Software MS Word, MS Excel, MS PowerPoint, File Management, Internet
	Q&A

Worksheets


	

	11/12/06
	13
	 EPublications

(Poster/Flyer)
	Ass (a), (b), (c), (d)
	PowerPoint presentation on Posters/Flyers.  Group work – look at examples and note standard features.  Working individually, create an A5 flyer choosing from one of the topic. 
	Handouts

Whiteboard

Projector

Computer

Software MS Word, MS Excel, MS PowerPoint, MS Publisher, File Management, Internet
	Q&A

Worksheets
	

	18/12/06
	14


	Create Concert Poster and Flyer for GEA Project
	Ass (a), (b), (c), (d)
	Create EPublication for GEA Project. (Update Project Plan and Information Resource table, prototyping and testing).
	Handouts

Whiteboard

Projector

Computer

Software MS Word, MS Excel, MS PowerPoint, MS Publisher, File Management, Internet
	Q&A

Worksheets
	

	CHRISTMAS HOLIDAY – CLASSES FINISH 19/12/06 RETURN 3/1/07

	Thurs 4/1/07 (2 hours)
	15


	Standard Business Documents
	Ass (a), (b), (c), (d)
	PowerPoint Presentation on how to set out a letter and a report.  Practical exercise. Create Business letter and report using MS templates. 
	Handouts

Whiteboard

Projector

Computer

Software MS Word, MS Excel, MS PowerPoint, MS Publisher, File Management, Internet
	Q&A

Worksheets
	

	8/1/07
	16


	Complete standard business documents for GEA Project.
	Ass (a), (b), (c), (d)
	Create business letter and report for the GEA Project. (Update Project Plan and Information Resource table, prototyping and testing
	
	
	

	15/1/07
	17
	Preparing for EPortfolio
	Ass (a), (b), (c), (d), (e)
	PowerPoint presentation on what is an eportfolio, purpose, planning, preparing file format, image formats
	
	
	

	22/1/07
	18
	EPortfolio
	Ass (a), (b), (c), (d), (e)
	Demonstration on how to create a web layout using Macromedia Dreamweaver. Gain feedback from peers. (prototyping and testing)
	Tutorial handout

Projector

Computer

Software, Macromedia Dreamweaver
	Complete for next lesson.
	

	29/1/07
	19
	Creating EPortfolio for GEA Project
	Ass (a), (b), (c), (d), (e)
	Commence building an Eportfolio for the GEA project

Prototyping and testing

Update all documentation.
	Macromedia Dreamweaver

Notes


	Completed EPortfolio
	

	5/2/07
	20
	Project Review and evaluation
	Ass (a), (b), (c), (d), (e), (f)
	Discuss project objectives, have they been met, how effective are the final products, are they fit for purpose, improvements, logical order, did their plan work? Time management. 

Evaluation of the Eportfolio, look at design, content, feedback.  Including individual evaluation in their eportfolio. 
	MS Word

Dreamweaver
	Final Example project
	

	HALF TERM – 9/2/07 RETURN 19/2/07

	19/2/07
	21
	Commence SPB (30 hours)

Set up folder structure

Initial Project Plan

Project diary

Write letter to schools
	All
	Read through/listen to SPB from the Edexcel website http://dida.edexcel.org.uk/home/spb/0906-spbs/unit1spb0906/ 

Or listen.
	Computer

Internet 

Headphones


	
	

	26/2/07
	22
	Assignment work

Create source table

Research information on 5 a day

Discuss primary sources – interviews, images etc. 

Five a day database – design and build


	All
	Observe within a class environment.  Minimal assistance
	Computer

Internet

Headphones
	
	

	5/3/07
	23
	Assignment work

Create Data input form and test
	All
	Observe within a class environment.  Minimal assistance
	Computer

Internet

Headphones
	
	

	19/3/07
	24
	Assignment work

Create Reality check SS and test 

Analyse data – create charts
	All
	Observe within a class environment.  Minimal assistance
	Computer

Internet

Headphones
	
	

	26/3/07
	25
	Assignment work

Create Information Pack based upon reality results.

Eat me, drink me

Food Make over cards

Pack folder


	All
	Observe within a class environment.  Minimal assistance
	Computer

Internet

Headphones
	
	

	16/4/07
	26
	Assignment work

Snack Attack – 4 digital posters

.
	All
	Observe within a class environment.  Minimal assistance
	Computer

Internet

Headphones
	
	

	23/4/07
	27
	Assignment work

Build eportfolio – include all evidence
	All
	Observe within a class environment.  Minimal assistance
	Computer

Internet

Headphones
	Final outcome
	Marking

	30/4/07
	28
	Review
	
	
	
	
	

	7/5/07
	29
	Check and copy to CD
	
	
	
	
	

	14/5/07 TO ARRIVE AT EDEXCEL ON OR BEFORE 15/5/07 – NOMINATED MODERATOR
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