Coursework Checklist – Using ICT
Key Questions

· Have you been reviewing your plan regularly?  (If not go back and do this)

· Your newsletter and information point need to have primary sources.  This may mean drawings, photographs, sound recordings.  These have to be added digitally to your work.  (e.g. scanned).  Spend some time getting these primary sources together.
Key Work

	Part of Coursework
	Item of Work
	Not started, started or completed?
	Put into eportfolio?
	Hyperlink

	Plan
	Detailed Plan (Original Version)
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	Monitoring
	Plan (Ongoing Version)
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	Choosing Activities
	Research evidence on the three options you put in your survey.  (Primary & Secondary sources)
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	Survey
	First Version of Questionnaire with feedback
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	Survey
	Final Version of Questionnaire
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	Survey
	Evidence of your spreadsheet in normal and formula view (Save as screen prints)
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	Survey
	Word document using graphs and figures to explain which activity you will be running in your club
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	Create a database
	Word document with screen prints of key aspects of the database and paragraphs.
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	Database Demo
	Save evidence of your 4 queries.  Use a screen print of ‘Design View’ to do this.
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	Database Demo
	Save your 4 searches as html web pages
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	Newsletter
	Create an 8 page A5 newsletter.  (Acknowledge the primary & secondary sources you use)
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	Newsletter
	Create a checklist for reviews to give you useful comments on your newsletter
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	Information Point
	Plan your Information Point in a story *board.  This will be on paper & should be scanned in & saved
	
	
	Edexcel Level 2 Qualifications in Digital Applications for IT Users: D201 Using ICT

	Information Point
	Create your information point in PowerPoint based on your storyboard
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	Eportfolio
	Create your eportfolio to include all of the above items
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	Review
	Produce your review in word, PowerPoint or on video.  Include it in your eportfolio.
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